
Planning and Zoning Commission Agenda – July 10, 2023 

  
  
Notice is hereby given that the City of Glenn Heights Planning and Zoning Commission 
will hold a Meeting on Monday, July 10, 2023, 06:30 P.M., in the City Hall, City Council 
Chambers, located at 1938-C South Hampton Road, Glenn Heights, Texas, 75154, as 
prescribed by Vernon’s Texas Civil Statutes, Government Code Section §551.041, to 
consider and possibly take action on the following agenda items. Items do not have to 
be taken in the same order as shown in this meeting Notice and Agenda. 

This Notice and Meeting Agenda, and the Agenda Packet, are posted online at 
https://www.glennheightstx.gov/129/Agendas-Minutes. 
 
CALL TO ORDER 
INVOCATION 
PLEDGE OF ALLEGIANCE 
PUBLIC COMMENT 
 
 

CONSENT AGENDA 
 

1. Discuss and take action to approve the April 24, 2023, Planning and Zoning 
Commission meeting minutes. 
 

2. Discuss and take action to approve the June 26, 2023, Planning and Zoning 
Commission meeting minutes. 
 

3. Plat Case PP-003-23: Discuss and take action on a Preliminary Plat Request by 
Wildwood Development Co, on behalf of Thomas M. Gaubert Revocable Trust 
for Gaubert Addition, an addition to the City of Glenn Heights, Texas, being 6.906 
acres, situated in the Abraham Hart Survey, Abst. No. 563, Glenn Heights, Dallas 
County, Texas.    
 

4. Plat Case FP-003-23: Discuss and take action on a Final Plat Request by 
Wildwood Development Co, on behalf of Thomas M. Gaubert Revocable Trust 
for Gaubert Addition, an addition to the City of Glenn Heights, Texas, being 6.906 
acres, situated in the Abraham Hart Survey, Abst. No. 563, Glenn Heights, Dallas 
County, Texas.  

 
AGENDA 

 
1. Commissioners Activity Report. 

 
ADJOURNMENT 

NOTICE AND AGENDA 
CITY OF GLENN HEIGHTS 

PLANNING AND ZONING COMMISSION  
MONDAY, JULY 10, 2023, 06:30 P.M. 
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In accordance with the Americans with Disabilities Act, if you are a person with a 
disability and require information or materials in an appropriate alternative format; or if 
you require any other accommodations, please contact the City Secretary at least 48 
hours in advance of the event at 972-223-1690 ext. 125 or email 
brandi.brown@glennheightstx.gov. Advance notification within this guideline will 
enable the City to make reasonable arrangements to ensure accessibility. 
 
I, Brandi Brown, City Secretary, do hereby certify that the above Meeting Notice and 
Agenda was posted in a place convenient to the Public at Glenn Heights City Hall, 
1938-C South Hampton Road, Glenn Heights, Texas by 5:00 P.M. on Friday, July 6, 
2023. 
 
Pursuant to Section 551.071 of the Texas Government Code, the Planning and Zoning 
Commission reserves the right to consult in closed session with its attorney at any time 
during the course of this meeting and to receive legal advice regarding any item listed 
on this agenda. 
 
 
 
  
_______________________________________ 
Brandi Brown, City Secretary 



  
 
Discuss and take action to approve the April 24, 2023, Planning and Zoning Commission meeting 
minutes. 
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MINUTES OF THE PLANNING AND ZONING COMMISSION OF 
THE CITY OF GLENN HEIGHTS, TEXAS 

MONDAY, APRIL 24TH, 2023 
 
STATE OF TEXAS    * 
COUNTIES OF DALLAS AND ELLIS * 
CITY OF GLENN HEIGHTS  * 
 
On the 24th day of April 2023 at 6:30 p.m., the Planning and Zoning Commission of the 
City of Glenn Heights, Texas convened in a regular meeting at the City Hall Council 
Chambers at 1938-C South Hampton Road, Glenn Heights, Texas to consider the 
following items, with these members in attendance: 
 
BOARD MEMBERS  

   
Austin Kelley * Chair Person 
Arnold Lenoris Davis Jr. * Board Member 
Madeline Bracken  * Board Member 
April Stokes   * Board Member 
Tabitha Gamble  *  Board Member 
 

STAFF  
  Ashlie Tolliver Jones * City Planner 
   
CALL TO ORDER  
 Commissioner Kelley called the meeting to order at 6:34 p.m.  
 
INVOCATION  
           Commissioner Davis provided the invocation.  
 
PLEDGE OF ALLEGIANCE 
 
CONSENT AGENDA 
 
  

1. Discuss and take action to approve the meeting minutes of March 06, 2023. 
 

2. Discuss and take action to approve the meeting minutes of March 27, 2023. 
 
Chairman Kelley asked if there were any comments about the Consent Agenda 
items. Commissioner Davis stated that a correction needs to be made to the March 
06,2023 page 3 minutes, Commissioner Davis asked the question about TIFF 
agreements, not Chairman Kelley. Chairman Kelley asked for a motion. A motion 
was made by Commissioner Davis to approve the minutes of March 06, 2023, with 
the correction and to approve the minutes of March 27, 2023. Commissioner Stokes 
seconded. The motion passed 4-0. 
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AGENDA 
  

1. Specific Use Permit Request SUP-001-23: Discuss and take action on a 
request by Antonio Sanchez, for a Specific Use Permit to construct a freestanding 
carport within a Single-Family 1 (SF-1) zoning district located at 2405 South 
Hampton Road, (Property  ID 168882) Glenn Heights, Texas. 
 

Ashlie Tolliver Jones, City Planner 
 
Ms. Jones opened the presentation and presented the case to the Commission.   

  
Commissioner Davis asked if another neighbor wanted to put a carport at their 
residence, if they would be required to go through the SUP process. Staff responded 
that this is a requirement for all zoning districts in the city if an applicant requests to 
construct a carport. Staff clarified the process of a Specific Use Permit.  
 
Chairman Kelley asked why staff is requiring concrete for the parking size. Ms. Jones 
informed the Commission that city ordinance requires that parking be concrete as 
parking is required on an impervious surface.  
 
Chairman Davis asked if a runoff or drainage plan is required for this project. Staff 
responded that it is not. Chairman Davis also asked for clarification in the event that 
the applicant begins to repair vehicles. Staff responded that would be regulated by 
Code Enforcement under the City Home Occupation ordinance.  
 
Chairman Kelley closed the public hearing. Chairman Kelley asked for a motion. 
Commissioner Davis made a motion to recommend approval of the SUP request as 
presented by staff. Commissioner Stokes seconded the motion. The motion was 
approved 4-0.  
 
VOTE 4 Ayes – Kelley, Davis, Stokes, Bracken 
 

2. Commissioner Training Session: Staff presentation for Planning & Zoning 
Commissioner Training.  

 
Ms. Jones opened the presentation and presented the training to the Commission. 
The commission was educated on commissioner ethics and conflicts of interest.  
 

ADJOURNMENT 
 

Motion by Commissioner Bracken to adjourn the meeting of the Planning and 
Zoning Commission at 7:14 p.m. Commissioner Stokes made the second. The 
motion carried with the following vote:  
 
VOTE 4 Ayes – Kelley, Davis, Stokes, Bracken 
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                                              _________________________________ 
       Austin Kelley, Chair 
 
 
 
Attest: 
 
 
_________________________________ 
Ashlie Tolliver Jones, City Planner 
 
 
 
Passed and approved on the _____th day of __________, 2023. 



  
 
Discuss and take action to approve the June 26, 2023, Planning and Zoning Commission meeting 
minutes. 
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MINUTES OF THE PLANNING AND 
ZONING COMMISSION OF THE CITY 

OF GLENN HEIGHTS, TEXAS 
 

JUNE 26, 2023 
 
 

STATE OF TEXAS * 
COUNTIES OF DALLAS AND ELLIS * 
CITY OF GLENN HEIGHTS * 

 
On the 26th day of JUNE 2023, the Planning and Zoning Commission of the City of Glenn 
Heights, Texas, met in a Regular Called Meeting in the City Hall, City Council Chambers, 
located at 1938-C South Hampton Road, Glenn Heights, Texas, 75154, with the following 
members present: 

 
P&Z BOARD MEMBERS: 

Austin Kelley * Chair Person, Place 1 
April Stokes * Commissioner, Place 2 
Arnold Lenoris Davis, Jr. * Commissioner, Place 3 
Madeline Bracken * Commissioner, Place 4 
Dr. Kelvin Stroy, Sr. * Commissioner, Place 6 
 

 
STAFF: 

Keith Moore * Interim City Manager 
Parviz Pourazizian * Director Development Services 

 
 

CALL TO ORDER 
Chair Austin Kelley called the Planning and Zonning Commission Meeting to order at 
6:30 P.M., with a quorum of the Planning and Zonning Commission present. 

 
PLEDGE OF ALLEGIANCE 

Chair Austin Kelley led the assembly in the Pledge of Allegiance. 
 

PUBLIC COMMENT 
There were no Public Comments. 

 
AGENDA 

 
1. Plat Case FP-004-23: Discuss and take action on a Final Plat request by Joe Cortez on 

behalf of Noel Saldivar. The 2.296-acres is situated in the Abraham Hart Survey, 
Abstract No. 563 Glenn Heights, Dallas County, Texas. The subject property is Single 
family residential. 

 
Chair Austin Kelley introduced the agenda item. Mr. Kelly asked for a staff presentation. 
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Parviz Pourazizian, Director of Planning and Development Services, introduced the plat and 
added that this plat is part of a building permit. The property owner needed to plat the 
property to receive his permit. Mr. Pourazizian said this is the first Planning and Zoning 
Commission presentation. It will be on the Agenda for the next City Council meeting to review 
for final approval. Chair Kelley asked a question to clarify the necessity of the plat for a 
“Bussiness Permit,” which was explained by Mr. Pourazizian as a” Building Permit.” 
 
Commissioner Madeline Bracken also asked if this plat was needed to build their house. Mr. 
Pourazizian explained that this is an existing house, and the building permit here refers to 
installing “Solar Panel” as the property is not platted per the City’s Ordinance. The property 
requires to be platted before staff can issue any building permit. 
 
Commissioner Madeline Bracken also asked, “What does Plat Mean?” Mr. Pourazziain added 
that a plat is a legal process of formalizing a survey and defining the meets and bounds of the 
property. Ultimately, it will get recorded with the County, which has a legal right to it. 
 
Then Commissioner Madeline Bracken asked if this item was a “Permit to Survey the 
Property,” Mr. Pourazizian used the term “Plat” instead of a survey. 
 
Commissioner Madeline Bracken also asked if there was a reason not to vote for it. Mr. 
Pourazizian added that typically “no” unless the commissioner notices something staff may 
have missed during the review. Mr. Pourazizian added that the City’s process includes 
reviewing these plats to ensure they meet City and state requirements before presenting them 
to the Board or Council. 
 
Commissioner Madeline Bracken also asked if they could see the plat. Mr. Keith Moore, 
Interim City Manager, added that we could not utilize the screens in the council chamber due 
to technical difficulties. However, there was a physical copy between the commissioners, and 
they shared and reviewed it together and expressed no comments or concerns. 
 
Next, Chair Austin Kelley introduced the motion to take action on the requested plat. 
Commissioner Davis recommended approving the Plat Case FP-004-23 presented by Joe 
Cortez.  Commissioner Bracken seconded the motion. Chair Austin Kelley requested the 
vote, and all five commissioners voted “Yes.”  
 

2.  Commissioners Activity Report 
 
Chair Austin Kelley read the agenda as this was the first time they had seen it. It was 
questioned what it is.  
 
Mr. Pourazizian explained that this item had been done in his previous job, and it is an 
opportunity for the Commissioners to share thoughts and comments with the staff and 
each other while they are in a public meeting. Mr. Pourazizian also added that if this is 
something different than what Commissioners wish to see continuing, they can remove it 
from future agendas. 
 
Next, Commissioner Davis added that he did not see the Meeting Minutes from the 



City Council Minutes – June 26, 2023  

previous Planning and Zoning meeting. Mr. Pourazizian explained that as there were last-
minute staff changes, they were working on placing those meeting Minutes, along with the 
June 26, 2023, Minutes on the next Planning and Zoning Meeting Agenda. 
 
Commissioners explained they do not have any activity to report. 
 
Commissioner Bracken also asked whom they need to give their correspondence 
regarding “Light Polution” to, Mr. Pourazizian requested that all future correspondence be 
directed to him. 
 
ADJOURNMENT 

 
Commissioner Stroy made a motion to adjourn. Commissioner Stokes made the second. The 
motion carried with the following record vote: 

 
VOTE 5 Ayes – Kelley, Stokes, Davis, Bracken, Story 

Chair Austin Kelley adjourned the meeting at 6:39 P.M. 

 
 

 

                                                                        Austin Kelley, ChairPerson 
 

Attest: 
 
 
 
 

 

Parviz R Pourazizian, Director of Planning and Development Services 
Passed and approved on the 10th  day of July 2023 



  
 
Plat Case PP-003-23: Discuss and take action on a Preliminary Plat Request by Wildwood 
Development Co, on behalf of Thomas M. Gaubert Revocable Trust for Gaubert Addition, an 
addition to the City of Glenn Heights, Texas, being 6.906 acres, situated in the Abraham Hart 
Survey, Abst. No. 563, Glenn Heights, Dallas County, Texas.    
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Plat Case FP-003-23: Discuss and take action on a Final Plat Request by Wildwood Development 
Co, on behalf of Thomas M. Gaubert Revocable Trust for Gaubert Addition, an addition to the City 
of Glenn Heights, Texas, being 6.906 acres, situated in the Abraham Hart Survey, Abst. No. 563, 
Glenn Heights, Dallas County, Texas. 
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Commissioners Activity Report. 
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